推荐函-Recommendation Letter

GreatEssay留学文书写作素材收集表
推荐函（对任何目标学位通用）
更多信息请访问：http://www.GreatEssay.net 
如需支持email至：service@GreatEssay.net
声明：对您提供不实信息导致的道德和法律问题，我司不负任何责任！

此表格是通用型的推荐函表格。

GreatEssay.net在开始撰写您的推荐函前，需要收集以下资料作为素材，请仔细回答以下问题。

请特别注意：如果您购买的是“英文沟通”服务，则请您务必用英文撰写所有的素材。如果您购买的是“中文沟通”服务，则请您可以用中文撰写所有的素材。

建议您在完成本表格后，在原文档名称前加上您的英文名字或者ticket number或者order number再上传到ticket system，这样更有益于Editor区分，请注意重命名必需用全英文名，并不要带空格。

在完成相应的表格后，请选择购买我司的相应服务并将完成的素材表格上传至我司的专用服务ticket system系统。
The form is a universal form and can be used for different recommendation letters’ composing.

Notice：
Before we start the process of composing your recommendation letter, we need to have the following information that will be used as raw materials. Please answer the following questions carefully.

	您如何知道www.GreatEssay.net的？您的宝贵答案将帮助我司更好的提供高质量服务：How do you know our website? (This questions is nothing about the draft. It will help our customer service team to provide better customer care service.)

	请在在划线上方填入字母。如待选答案都不适用，请直接写入中文/英文文字。
您如何知道我司网站: ___________

A)他人推荐; 
B)Baidu; 
C)Google; 
D)360; 

E)留学BBS; 
F)Gmail; 
G)Baidu/其他百科、知道、wiki;
H)其他网站弹出/横幅广告; 
I)其他;

	2 如果您选择中文沟通，但有些内容想通过英文表达，在填写完所有本表资料后，请选择英文素材所占的比例。

2 After finishing this questionnaire, please choose the proportion of your raw information provided in English

	The proportion of the information I provided in English in this questionnaire is about ______   

A >= 80% --------- The finished draft will be sent to you in due days. 

B <  80% -------  Subject to a delay of 2-4 days due to the translation process involved, however, urgent composing service will not be affected.

请特别注意：对于个人陈述来说，我司鼓励您使用英文完成重要的素材内容，这样您便有更多时间和多位母语编辑交流内容以及文章深度。当然您可以用中文表达一些您觉得用英文不太容易表达的地方 。




	请写出您的姓名（用英文）和您的性别，方便我司在推荐信中称呼您

Your full name and your gender

	Family Name:____

Given Name: _____

Gender: (Male/Female):    ________

 


	这封信函需要提交到哪里？（研究生院？或者商学院？）

请写出其中一所具体学校的名字和项目的名称 （您可以在收到稿件后修改以适应更多的学校）

Where will this letter be submitted to?  (Graduate school or B-school?) 

Exact name of  the program you have chosen

Name of the University/School
或者
Or

我的目标学校/专业/学位/教授(允许填写多个目标)

My target school/department, major, degree and professor. You could give more than one target.
相关目标学位/项目申请页面(允许多个地址)

Target degree/Program application web address（Multi URLs will be OK）:

	


	您还是学生吗？什么时候毕业？什么专业？ 如果您要毕业，何时毕业？毕业后您将获得什么学位？如果有双学位，第二学位是什么专业什么学位？现在您的学位是在什么大学获得或将获得？（英文）
Are you still a student, what year, what major? When do you expect to graduate? After your finish that course, what is the complete name of the course or degree will you have earned? Do you have a major, or also a minor? What university?

(In English)

	


	这封信函的推荐人是谁？

简单介绍一下他/她的情况,包括他/她和您关系?年龄?职位?取得的成就等,如果可能请将他/她的简历发送到ticket系统或者copy到此，或者将他/她有关的英文网页地址写到这里
您什么时候第一次遇到您的推荐人？假如他是您的老师，请告知您上过他的什么课程？什么时候上过，如果可以请提供详细的授课过程或者项目经验，他和您在项目/授课中和您有具体的什么交互？他们在学校/公司处于什么地位？

Who is the recommender?

His/her basic information? including gender, relationship with you, age, title and achievements

If possible, please give us the recommender’s resume or web profile page.
When did you first meet the recommender? If she was your professor, in what course did you meet her?

When was this? What other subjects or courses were you under him?

What are the courses or subjects that she teaches in the university? Does she hold a position in the school aside from being a professor?

How long were you under her, or worked with her? Please specify if under a class or a research activity.



	


	（非常重要，请详细填写）通过具体的事例来说明您的表现，比如您在课堂，报告等方面的表现，或者您在推荐人指导下参与各种活动的表现

Specific instances of your performance in class, such as, projects/reports completed and their topics, grades obtained for these, participation in discussions, and overall performance as a student.   
Details about any activities you may have undertaken outside the classroom with your recommender’s  guidance, such as activities, external research activities, consultations, etc.

	


	推荐人对您的评价，以及您自己对自己的评价，请举2-4点，并且给出对应的小故事
What is the recommender ‘s assessment about you? Please give us more than 2 points, please you’re your editor some stories about these points.
(In English)

	


	想对我司的编辑说些什么？请随意（英文）
Further instructions for our editors?  

(In English)

	


